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1 REPORTS IN TIENET

In TIENET, Reports are designed to give users a way to easily access student information and data that has
been entered in the system at each school. Like other TIENET documents, the reports that can be seen by
each user depend on their role and access. Standard Reports list selected student(s) or other data for your
school(s) in a simple row and column format. Advanced Reports (only accessible by TIENET Administrators)
often count and analyze data across multiple dimensions and display information in a table format which
can include counts, and other statistics by school, region, or province.

1.1 ACCESSING REPORTS

1. Click the Reporting link from
p g TI EN ET Q Communication Admigr'tiun
the top menu. Choose porting c
Standard Reports or My Home Page Standard Reports
Advanced Reports. Advanced Reports

Quick Access

v

2. Click on a category title to expand or Standard Reports v epmndal [ > cotopreat Jf[ _sove xpanded cotogeriss |
collapse it.
Q Utilities
3. If you would like to save the Adaptation Strategies
expanded category (or categories) Adaptation Strategies - PPT/Stage 4
most often used, click on Save

B *Documented Adaptations
B *Students w DAs by Year [Multidimensional]
B *Students with Documented Adaptations
B Adaptations by Category (2020-21 & beyond)
4. Click on the name of the report to B Alternate Format Requests
open it. B Documented Adaptations with Empty Comments
B Read-Aloud Adaptation Requests
E Students w Assistive Tech Adapt (2020-21 & beyond)

—— Expanded Categories.

Adaptations - Stage2&4
Board/RCE TIENET Coordinator Reports
= Confidential Documents (2015-16 and beyond)

In many cases, to view a report, it is daptatins > *Documentad Adsptatibns

necessary to first select or enter the

SchoolYear From*: 202324 School Year To*: [ (Select..) *required | Update Report with Values
report parameters (School Year From: choolveartrom | SchoolYearto P P

(Select...)
and TO:) and then C|iCk the Update Subscribe Refresh % v
2022-23

Report with Values button.
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A report will generate a table of matching results. The Document icon to the left of each student’s name
allows access to the student’s specific TIENET information from the chosen report.

Documented Adaptations: Advocate District School (Advocate District School)

Current Current Document StudentID Last First Current Enrolled Gender NS Document Doc Last 4
School School Created Name Name Grade in Program  School Status Modified |
Code At School? Year Oon
Advocate Advocate
B| pistrict 53 248 District 59682 Duffy lsabelle 03 Yes Female CISMeNY 505254 praf 000672024,
<chool <chool English 11:46 AM
Advocate Advocate
B| pistrict 53 248 District 59686 Gray September 03 Yes Female CIEMeN@Y 55254 praft 252023
cchool <chool English 08:44 AM
Use the navigation path at the top of the page if you need to return to the Current Enrolled Gender NS Document [
Grade _in Program  School H
Year
report results. setect Al
S 12X Female EETE:IW 202324 L
12(2x) nglis
Most reports can be filtered by clicking on the column header and 05(1x) b
ementar’y
selecting the filter option(s) g o g
g p . 07 (1%
08 (1x)
09(1:) Female Efgr::s:“w 202324 I
Additionally, reports can be filtered by multiple columns to refine your 10014
4 11010
search further. il o

Note: When clicking on the Document icon to view a student’s document, the filters are unfortunately
cleared when returning to the report page. To avoid having to re-enter the filters multiple times, rather
than left-mouse click on the Document icon, you can right-click on it, and choose Open link in new tab. This
will open the student’s document in a new tab, keeping the filtered report intact.

To clear your filter(s), click the Clear Filter icon. First C“"EbF"m"ed G
e Name d in
School?
Isabelle 03 Yes Fe

In many cases, above the report table there are several options for working with the report data, including
downloading it into a spreadsheet or PDF.

Subscribe Refresh Download v/ Print More... |\

PDF (portrait)

> *Documented Adag PDF (landscape)
Tab-Delimited Data File
CSV Data File

Documented Adapi| Excelfile (Adv

Fixed-Width Data File
Current Current D¢f | o Cur
School  School Cr Fixed-Width Data File (no header row) Gra

Code  At| More Options...
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1.2 SUBSCRIBING TO A STANDARD REPORT

When you subscribe to a Standard report, the link to it will be displayed on your TIENET Home Page and is
helpful as a shortcut if the report is regularly used. To subscribe to a report, open a TIENET report and click
on Subscribe at the top of the report.

Adaptations > *Documented Adaptations

v

Orgarlizational Location Filter: (None)

SchoolYear From*: 202324 ~ School Year To*: 202324 s “required | |pdate Report with Values

Subscribe Publish Refresh Download v Print More... 4

Click on Yes and then click Set Options. Subscribe To: *Documented Adaptations

Subscribe to this report? O No @ Yes(

Subscribed reports appear on your home page)

Set Options

Return to your homepage and the report link will now appear on the right-hand side of the page under the
Reports section.

My Home Page

Your Current Location:

Quick Access A E Reports (3) ~

Search Student: Q Adaptations
B *Documented Adaptations -

Students Recently Worked With E *Documented Adaptations (caseload only)

Documents
B Request for Team

&3 Unread Messages (0) A

There are no unread messages

Some subscribed reports also have a caseload only feature which filters the report info only to the students that
are part of a previously created My Students caseload.
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1.3 UNSUBSCRIBING TO A STANDARD REPORT

To unsubscribe from a report and remove it from the Home Page, click on the three dots to the right of the report
title and then click Unsubscribe.

My Home Page

Your Current Location:

Quick Access ~ = Reports (3)

Search Student: Q type name or ID Adaptations
B *Documented Adaptations || jneubscribe

Students Recently Worked With

B *Documented Adaptations (cabeload-orLy

Documents
B Request for Team Meetings -
& Unread Messages (0) A E Request for Team Meetings (caseload only)
E Request to Teaching Support Team
There are no unread messages
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